
 
BCWA Services Site GUIDE to 2019 Membership Renewal (2018 Crop Registration) 

(Updated November 01, 2018) 
 

On March 01, 2017 the BCWA changed to an “on line” registration/reporting site called “BCWA 
Services Site”.  This site contains all crop data from 2015 forward, as well as other information  
such as; Icewine registration/production, Invoices, Personnel/e-mails and all applications and results for 
BC VQA approval. 

 

To enter the site it is suggested that you use either Chrome or Firefox as your browser (Internet 
Explorer doesn’t not always work correctly). 

In the top browser bar enter:   https://bcwaservices.azurewebsites.net 

To proceed enter your information into the Login ID and Security password boxes and click on the grey 
“Log-In” button. 

 

 

This should load the Home Page  

 

Before you click on anything, please have a read through ALL of the following document for 
explanations and instructions 

 

https://bcwaservices.azurewebsites.net/


 

IMPORTANT ANNOUNCEMENT    

 

CHECK AND UPDATE YOUR PERSONNEL  BEFORE  DOING YOUR 2019 RENEWAL 

 

For 2019 the BCWA will not be e-mailing out the “Consent Form” – this is the form that lists your 

personnel, positions and e-mail addresses. 

This information is now on the Services Site.  You may check and update it by clicking on “Edit Profile” 

and then the tab that says “Personnel”. 

Click on the individual name to update information 

OR 

Click on “new personnel” to add people.  

 

 

It is your RESPONSIBILITY to ensure that this information is correct and up to date.  The BCWA uses 

this information to ensure they are sharing confidential information with correct personnel only at your 

winery. 

Failure to do so may result in missed communications, or may keep information from being accurately 

shared. 

 

 

 

 

 

 

 



 
2019 MEMBER RENEWAL 

For Existing Members: 

You may enter the renewal screen by clicking on the link “Organization Profile” under Member Renewal 
on the right hand side of your HOME page 

 

 
This will open your “Member Profile” 

CLICK on the tab “RENEWAL” 

CLICK the grey box “Renew Now” 

 

 



 
This will open a step by step renewal.  You must finish all information in one session 

Click “Begin Registration” when you are ready and follow the steps in each screen. 

 

Please Note 

For the 2019 membership renewal there are three levels of levies based on your 2018 crop.   
Please ensure you choose the correct level. 

 



 
Registering 2018 Crop 

DO NOT enter anything into the boxes “tons and estimated tonnage fee” this will automatically fill. 

To Enter Crop: 
Click on Add Varietal 

Use the black drop down arrow to choose your variety  (Only main names are shown, ie: for Pinot 
Grigio enter Pinot Gris.  Cabernet Merlot, must be broken down by the individual varieties) 

Enter your tons.  You may choose metric by checking the box, but all invoices will be in standard tons. 
If entering under 1 ton (tonne) you MUST put a zero in front – 0.75 

The system will automatically enter an estimated juice/litres.  Leave as this default.  This is under 
construction.  Once completed you will be able to adjust to your actual litres. 

SAVE after each varietal is entered.  

 

 

You may adjust and delete as you are working in this screen, but NOT once you have submitted 
your registration. 

 



 

 

Complete the Declaration.   A summary page will appear, check this one final time. 
 

Once all information is finished and correct click the grey “Submit Registration for Invoicing” button 

 

 

A confirmation screen that your Registration is Complete will appear and you may view and/or 
print/save your invoice 

 

 

 

 

 

 

 

 


